O @ NN EW N -

referenceCode legacyld patentid qubitPareridentifier accession! title

ONOO120 007
ONOO120 0071
ONOO120007-2
ONGO120007-3
ONOO120 0074
OND0120 0075
ONOO120 0076
ONOO120 0077
ONO0120007.8
ON00120007-9
ONG0120007-1
ONDO120 0072
ONOO120 0071
ONOO120007-1
ONOO120 007-1
ONOO120 0071
ONO0120 0071
ONOO120007-3
ONOGO120 007-3
ONDO120007:1 a2
ONO0120007-2 22
ONOO120007-3 23
ONOO120 0074 24
ONOO120007:511
OND01200076 52
ONOO120007-7 33
ONOO120 0078 34
ONOO120007.943

71473
71477
71478
1an
71480
71481
1482
71483
71484
71485
71480
71487
71488
71489
71490
71401
71292
71493
71494

71473
71473
14N
71473
71473
71473
4N
71473
71473
11473
nan
71473
71473
71473
71473
71473
71473
71473
71473
71473
71473
14N
71473
71473
nan
nan
71473

leveiOfDescription
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Irving Steinberg Sudbury Side Collection Collecticn
Sudbury High School Item
Woolworth Budding Sudbury, Ontano Item
2. Durham . Looking North, ScdBery, Ontaro - ILBLL PO, Box 194, Sudbory, Ontar, Item
6. Lisgar St. Looking North Sudbury, Oatatio - Robert Brown L1 - Duplicate Besjamin Fi ltem
11. Residential District Overiooking Lake Ramsey with Gen. Hosp. at right Sudbury. Item
17. A Pouring Mo%en Sag at Sudbury, Ontario - Robert Brown Ltd Item
2. 9. Elizabeth &hoot of Nuning Sadibaury Ont, - Nickletone Procening Sudbury Photo Item
23, Prince Charles Schaol, 1 of 64 Elementary Schools in SudBury, Ontare

26 Sudery Publc Library

27, Federal Bulding, Sudbury, Ontario

28 Mockey Arona Sudboary

38 Four Schools, Public Library and Part of SL Joseph Hosptal, Sudbury - Phato Copyry Item
42 Be® Park Sudbury, Ont. - Nikletone Processing Sudbury Photo Service Sadbury, Ont Item
4}, Looking north toward downtown Sudbary, Ontaric Item
0. View of Sudbury, Omt from cne of Many Rock Hills. - Nicklotone Processing Sudbury item
62. Durbam St Looking South, Sudbury, Ontanio. - Nickietone Processing Sudbury Photeltem
74, The Pefletining Plant of the Lowphos iron Mine at Sodbury, Ont. - Nickietone Proces Item
75, The Kelamazoo Vegetable Parchament Co. Pager MUl 4t [spanols, Near $udbory, On Item
Sudbury High School Item
Woolworth Bulding Sudbury, Ontano Item
2. Qurham 52, Looking Novth, Sudbery, Ontare - R.B.L P.O. Box 394, Sudbury, Ontaro, Item
6. Ungar S Looking North Sudbury, Omtario - Robert Beown Ltd - Duplicate Beegamin Fi ltem
11. Residental District Overiooking Lake Ramsey with Gea. Hosp. Mt tight Sudbury Item
17. A Pouring MoRen Slag #t Sudbury, Ontarnio - Robert Brown Ltd Item
20. 8. Elzabeth Khool of Nuriing Sedbury Ont, - Nickietone Processing Sudbury Photo Item
21 Prince Charles School, 1 of 64 Blementary Schools in SudBury, Ontario

26 Sudbary Public Library

extentAnaMedium

18 photographs: col, mounted on slides
1 photograph: col, mounted on skde
1 photograph: col, mounted on side
1 photograpgh: col, mounted on side
1 photograph: col, mounted on skde
1 photegraph: col, mounted on skde
1 photograph: col, mounted on side
1 photograph: col, mounted on slde
1 photograph: col, mounted on shde
1 photograph: col, mounted on skde
1 photograph: col, mounted on side
1 photograph: ¢ol, mounted on side
1 photegraph: col, mounted on shde
1 photograph: col, mounted on shde
1 photograph: col, mounted on side
1 photegraph: col, mounted on shde
1 photegraph: col, mounted on skde
1 photograph: col, mounted on shde
1 photograph: col, mounted on side
1 photograph: col, mounted on side
1 photegraph: col, mounted on skde
1 photegragh: col, mounted on shde
1 photograph: col, mounted on side
1 photagraph: col, mounted on side
1 photograph: col, mounted on side
1 photograph: col, mounted on shde
1 photograph: col, mounted on shde
1 photograph: col, mounted on shde

repostory

City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greator Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sodbury Archiver
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives

archivalMistory gesiton
Earl Levi recieved the slides | ACC2009-007, Chasles Lovi

opeAndContont a
Colour slides depicting various sights in and atound Sadidary in the late 19501 and early 10604,
Item is a picture of & high school taken from the schoolyard.

Item ks a picture of an office bulldng wath “Woolworths® *Crown Life®, and "Confederation Lée
Item 13 & picture of a city street, cars, and two children Jay-walking, A *Hotel Coulson® vign iy cle
Item is a picture of a city street, cars, and buiding:.

Item is a piture of houses, trees, Lake Ramsey, and the Sudbury General Hospaal taken from a
Item i a pkture of six rows of moRen slag taken at night

Item i3 & piture of a bullding taken from the rear,

Item i a picture of a scheol taken from a street. A child is also i the photograph.

Item is a picture of the Sudbury Pubic Lidrary taken from MacKenrie Street. A 'Red Emaign' flag
Item bs 3 pcture of a downtown Federal Government bullding taken from across the street. Ca
Iterm is a picture of the Sudbury Community Atea, sign advertaing "Bingo Wednesday August Y
Item i picture of Buldings sctuding the Sudbury Public Litrary and four schools taken from be
Item is a picture of a crowd In Sell Park with some people sitting on the grass and others in the
Item is a piture taken from an clevated area of trees, buikdngs, and a rallyard.

Item is & picture taken from an clevated area of trees and buliding:.

Item is picture of Durham Street, cars, people, & "Rexall” yign and the "Royal Bank of Canada” v
Item is 3 piture of the nide of a factory, machinery, and a worker,

Item is 3 picture of & factory complex and mill stream

Item i & pcture of & high school taken from the schoolyard

Item is 3 picture of an office bullging with “Woolwortha™ "Crown Life”, and "Confederation Life
Item Is a pkture of a city street, cars, and two children Jay-walking, A “Hotel Coulson® sign s cle
Item is & picture of » city street, cars, and buidings

Item i & pcture of houses, roes, Lake Ramsey, and the Sudbury General Hospital taken from a
Item is 3 picture of six rows of molten slag taken at night.

Item s 3 pture of a bulding taken from the rear

Item is & picture of & schecl takon from a street. A child s alio = the photogra,

Item is a picture of the Sudbury Public Lbeary taken from Mackentie Street. A 'Red Ensign’ flag

now to prep a CSV file
escriptions into AtoM

Understanding
for importing ¢



https://creativecommons.org/licenses/by-sa/4.0/
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Hm|m.ommmlmumy News Wi Demo
:

CSV import

MOt Often UNGCers1ood &3 an HKrocym 06 "CONTMALeparated vaies™ (Though Sometimes cabed “character
separated values™ becsuse the separator character does not have to be a commua), CSV IS A fle Tormat that stores
Labular data in plain.test form. Information with common properties that can be expressed 3s 3 sequence of felds
sharing & common header Can be stored in plain.text using the CSV format, making & application agnostic and
highly transportabie.

A CSV file consists of a number of records (rows), that have identical fiekls, separated by commas (or In some
cases, another separator). Often a header column (Le. the cell values in first or top row of a CSV file) is included,
naming each column and indicating what kind of data the colmn contans. Data is then entered using a separator
or delimitor (such s 3 comma) o indicate 3 separation of fields (or celis), and a line break or carrlage return to
Incicate rows (Le. different records), Most spreadsheet applications [such as OpernOffice Calc or MS Excel) can open
CSV fies and 0xpress them as 3 spreadiheet. See Wikipeca @ for moee Information on CSV.

In AtoM. the CSY Import function allows user 1o import data from a speeadisheet, or ancther datadase (50 Iong as
the export from the database 5 made 1o conform wath the AtoM CSY tempiate format) Artefactual has oreated a

number of CSV templates that can be used 10 IMport various cfferent ety types. ATOA expacts the columa
Nackers used in the templates 3nd imporns that do not contorm to this pattern will Lal or cause unexpected
resuss,

CSY iImporns peformed via the u N ATOM JFe Are eXe1e0 3 | aNG peefOrmed AsynChronously n
the Dackground 10 avold UMeouts in the web Drowser, Jobs in AloM ace handled by Gearman @, and the status of
ATOM jobs €an De seen in the Loe fa0e via the Manage > Jobs page. For more Information, see: Manage [obs

and A OnoRrs Jobr% 3 WOrker management

To Impart CSV fies, A user must be logeed m a8 an
PRTIISSIONS, See

For mare Information on user groups and

In acdition to importing new records, AtoM can a0 attempt 1o identify matches on existing recocds and efther
update them in place, or delete the matches belore importing the new records as replacements. This functionalty
will be described in greater detall below, along with other import opticns.

Jump toc

Version 2.5

CONTENTS cCo

CSY import

no endings
o Character ey
o Ling ena

Nta transform

ating impoct duraton

r impoct

apping deahng with huerarcrucal

. K9 archwval descripsions for CSV imporn
o Hierarchhea relationships
o Ly D and parentiD

o Gubitdarer

o Creator-related import columns (actors

and eventy)

, archivg

oy
csv

3 Mpoets
y match 10 exnting
s On import

led iImport ¢

related enpart colamns
dards related felds

¢ 0BLa enlry noles
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https://www.accesstomemory.org/docs/latest/user-manual/import-export/csv-import/
https://www.accesstomemory.org/docs/latest/user-manual/import-export/csv-import/
https://www.accesstomemory.org/docs/latest/user-manual/import-export/csv-import/
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CSV templates

< Resources

Main Page > Resources > Resources/CSV templates

On this page you'll find copies of the CSV templates we provide for use when importing data into AtoM. As
the CSV files change over versions, we will add sections, so that you can be sure you are using the right
template for your AtoM installation.

Tip
Did you know you can also find all the CSV import templates inside AtoM? They are located in
lib/task/izpozt/exarple .

For more information on CSV import. see the CSV section of our User manual. ¥ Links directly to each major
release’s CSV import documentation are included in the refevant sections below.

o CSV transformation

Page organization

This page has been divided first by type - archival description, or other CSV import type (as the archival
description CSV templates are the most commonly used. and also the ones most subject to further
development and versioning), and then in each section, by release, If the template has not changed for a
version., it will not be added to the newest release section - you can simply download the link in the
previous version,

wiki.access

ACCOUNT

® Dan

® Talk

o Preferences
® Watchlist

e Contributions
® Logout

PAGE

* Discussion
o Edit

e History

o Delete

o Move

e Protect

o Unwatch

SEARCH



https://wiki.accesstomemory.org/Resources/CSV_templates
https://wiki.accesstomemory.org/Resources/CSV_templates
https://wiki.accesstomemory.org/Resources/CSV_templates

artefactual / atom OWech 4 e W Ve

<> Code 2

Branch gaR b v Mom /

Fndfile  Matory

B sthonty rec Auth subject place access points, refs 912647 ! months 890
sl CSV import improvements, refs 710651 y >
- rad Remove RAD 10 CSV import example col, refs #124, nontt
N CSV epport % wes refs #9122 i yeat
CrETPIe MLETLOrA CSV Clean Lo example accessions CSV, redy 2975 1 years a9
CRaTOle deacotiiom Ly Desceesvions CLHimeoet enhancement, Tl 212020
eapmple evers v Added culture column 10 esample event impon CSV hile T years
oxavple 1OPOULONEL LSV Add wids, refs 210853 yOars
' Firex ) ' rary A

Stored in: 1ib/task/import/example/



https://github.com/artefactual/atom/tree/HEAD/lib/task/import/example
https://github.com/artefactual/atom/tree/HEAD/lib/task/import/example

2 main templates: ISAD(G) and Header names are generally written in
RAD camelCase:

e Column headers are the same e scopeAndContent
g}AeS)Ch — there are just more in » Scope and content (ISAD 3.3.1)

» Scope and content (RAD 1.7D)

* You could combine columns from the 2
CSVs and it would import successfully —

it just may not display all data on a * physicalCharacteristics
single template!

 Physical characteristics and technical

 Column header names are requirements (ISAD 3.4.4)

generic, based on database
names » Physical condition note (RAD 1.8B9a)

L
&&&&&&& dContent

isition or transfer (ISAD 3.2.4) Example fonds Scope and content (ISAD 3.3.1)




I J K L
|repository archivalHistory acquisition scopeAndContent

'Example Repository Example fonds Archival history (ISAD 3.2.3) Immediate source of acquisition or transfer (ISAD 3.2.4) Example fonds Scope and conte
|Example Repository Example item Archival history Example item Immediate source of acquisition or transfer Example item Scope and content

In the example CSV files from v2.2 on, we have included the relevant
content standard name and number in the sample data field. This
means you can import the CSV template to produce a sort of
‘crosswalk” or key, showing you how fields in AtoM map to the column
headers, and to other standards templates (such as DACS, MODS, DQ).

https://wiki.accesstomemory.org/Resources/CSV_templates


https://wiki.accesstomemory.org/Resources/CSV_templates

Fonds F1 - Example fonds

Example Repository

Holdings
v Foncy

kom IT-1

Exampie Rom

A |
1 repository

2 |Example Repository
3 Example Repository

3]

Example fonas

* 2016 (Accumulation)

® January 1, 2015 - December 31, 2016 (Creason)
Fonds

Exampie fonds Extent and medium (ISAD 3.1 5)

reator (SAD 3211

Example fonds Creator history (SAD 3.2.2). Note that this will be added to
the related suthority record for Creator (ISAD32.1)

Esampie Repoutory
Example fonds Architval history (ISAD 3.2.3)

immediate source of acquisition or transfer (ISAD 3.24)

Example fonds Scope and content (SAD 3.3.1)
Example fonds Appratsal, destructon and scheduing (ISAD 53.2)

Example fonds Accruals 1SAD 33 3)

Example fongs Sysem of arrangement (ISAD 3.3 4)

Robourd

' ;rchivalmsxoty

K

acquisition scopeAndContent

Example fonds Archival history (ISAD 3.2.3) Immediate source of acquisition or transfer (ISAD 3.2.4) Example fond

Example item Archival history

Related people and
ORANZIDONS
Accumulato
(Accumulator)
Croator (ISAD 3.2.1)
(Croator)

Name access
(Sunject)

Name acce

(Subject)

Genre access

Relaced places

Mace access poent 7
Prysxal storage

Shelf: £

Example Snelf Location

Example item Immediate source of acquisition or transfer Example ite

L

ope and conte
cope and content



You can preview data in another
standard without having to edit, by

< C 0O % secure | 10101010 .

@{Oom Demo

adding a semi-colon and the

standard’s abbreviation to the end

of its URL:
Standard template Add to URL
NAYBI(€) ;isad
RAD ; rad
DACS ;dacs
Dublin Core sde
MODS ;mods

g Y 0 0

Fonds F1 - Example fonds




AtoM expects CSV files to use:

» UTF-8 character encoding

 Unix/linux style end of line
characters

Failure to use these can lead to
import errors, such as strange
characters, or thousands of
blank descriptions being
created!

UTF-8 (short for Unicode Transformation Format — 8-bit) is a
standard for encoding characters (such as letters, numbers,
punctuation, and special characters) in digital formats. UTF-8 is
backwards compatible with ASCII, the standard that predated it, and
has become the de facto encoding standard used on the web and
in email.

“In computing, a newline, also known as a lile ending, end of line
(EOL), or line break, is a special character or sequence of characters
signifying the end of a line of text. The actual codes representing a
newline vary across operating systems, which can be a problem
when exchanging text files between systems with different newline
representations” (Wikipedia). These character are not typically made
visible in the document to users.

Here are some of the differences:

Unix / Linux / FreeBSD / OS X use LF (line feed, \n, 0x0A)

Macs prior to OS X use CR (carriage return, \ x, Ox0D)

Windows / DOS use CR+LF (carriage return followed by line feed, \r\n,
OxODOA)



We strongly recommend LibreOffice Calc is an open source spreadsheet application that makes a
against using MS Excel as good alternative for AtoM CSV preparation.

your local spreadsheet
application when preparing .
AtoM CSV data! S

‘ . .
D L'breOfﬂce DOWNLOAD ~ GET HELP ~ IMPROVEIT ~ EVENTS ABOUT US ~ DONATE
dation

The Document Founc

Microsoft likes to use its
own custom character
encoding (Windows-1252), (Y S

Language:
From row 1

and makes it very difficult Thespressishieet forevenions et

e Chahge the default When first opening a CSV file, it will allow you mt:j_"“c“"‘ o =
encoding to UTF-8. to set the character set, separators, text

Similarly, Excel tends to use delimiter, and see a preview of the fields with e Rty S5 B B
different line endings, which © your selection to ensure everything is
can cause import Issues. rendering properly.

_ Detect special pumbers


https://www.libreoffice.org/discover/calc/
https://www.libreoffice.org/discover/calc/

Hierarchical data: legacyld and parentid

 Can be used to manage hierarchies within a file

* legacyId values can be arbitrary— alphanumeric values. Should be unique within the
CSV file

parentId values should use the legacyId value of the target parent record. For
example:

 |F a collectionhas a legacyId of 001

« AND the next row is a series that should be a child of the collection

 THEN the parentId value of the series should be 001

It a record is a top-level description (such as a fonds or collection, etc), then leave the
parentId column blank

- A - B - C - D +
legacyld parentld qubitParentSlug identifier title
F1 Example Fonds —P> Wil create a new top-level record, "Example Fonds”

F1-S1 Example Series —P»  Will create a new record, "Example Series” as a child of "Example Fonds"
F1-S1-I1T1 Example ltem —P» Wil create a new record, "Example Item” as as child of "Example Series”




Hierarchical data: legacyld and parentid

IMPORTANT: Child records MUST appear AFTER (i.e. below) their parent records in the CSV row order,
otherwise the import will fail! Child and sibling order doesn't matter, so long as the parent row is ABOVE

1 |legacyld parentld qubitPareiidentifier title

2 001

|
3 002

4 003
004

13 012
14 013
15 014
16 |015

001
002
003
003
002
006
001
008
009
009
009
012
010
010

EXCOLL

S1
FL1
ITla
IT2a
FL2
IT1lb
S2
SB1
FL1b
FL2b
FL3b
ITlc
IT1ld
IT2d

Example Collection

Correspondence series

File one (in correspondence series)

Item one (in File one)

Item two (in File one)

File two (in correspondence series)

Item one (in File two)

Photograph series

Color photographs subseries (in Photographs series)
File one (in Color photographs subseries)

File two (in Color photographs subseries)

File three (in Color photographs subseries)

Item one (in File three of Color photographs subseries)
Item one (in File one of Color photographs subseries)
Item two (in File one of Color photographs subseries)

levelOfDescription

Collection

Series
File
Item
Item
File
Item
Series
Subseries
File
File
File
Item
Item
Item




» Can be used to link imported descriptions to existing descriptions in AtoM as children

» qubitParentSlug values should be the slug (or permalink — the unique part of the
URL after the slash) of the target parent description in AtoM

| A | B « C | D | E
1 |legacyld parentld qubitParentSlug identifier title
example-fonds S2 Example series two ——p» Will create a new record, "Example series two" as a child of http://myarchive,com/index.php/example-fonds

example-series-one F1 Example file one ——> Will create a new record, "Example file one” as a child of http://myarchive.com/index.php/example-series-one
example-series-one F2 Example file two ——p Wil create a new record, "Example file two” as a child of http://myarchive.com/index. php/example-series-one

« WARNING: do not use parentId and qubitParentSlug in the same row!

* If both are present, AtoM will default to using the qubitParentSlug

e Can still use a mix of parentId and qubitParentSlug throughout the CSV —just
not in the same row

« All descriptions should still have a 1egacyId value added



Linking to Accession records on import

T you want to link incoming descriptions to an existing accession record,
you can add a new column to the description CSV, with the header:
accessionNumber

| A 4 B . C . D | E | F | G
1 legacyld parentld qubitPareiidentifier accessionNumber title levelOfDescription

2 | 001A F1 2012-03-04/001 Example fonds Fonds
3 | 002A 001A IT-1 Example Item ltem

NOTE: if the accession number does not exist, AtoM will create a blank
stub accession with that number! Make sure you add the correct
Accession number :)



Dates and creators (events and actors)

Date(s)

® D|Sp|ay d ate Type Date Start End

® Sta rt d ate Creation ¥| | [ca. 1980] - 199-2 1980-01-01 1999-12-31

» End date Ao T T T
startDate endDate

Display date (what the public user sees) Internal IS0-8601 formatted date fields for searching
Use: YYYY, YYYY-MM, or YYYY-MM-DD format

Can use typography to represent approximation or uncertainty

Description edit templates have 3 date fields. The Display date is what the
end user will see - it is free text. The start and end dates must follow ISO
8601 (YYYY-MM-DD, etc) formatting. These fields are used to support

AtoM’s date range search.



During CSV import, Creators and Dates are paired

Use the | pipe character to add multiple creators/dates.

You can use a literal NULL value in your CSV file to keep the spacing correct for
dates without actors or vice versa:

eventDates eventTypes eventStartDates eventEndDates eventActors eventActorHistories

January 1, 2015 - December 31, 2016|2016 Creation|Accumulation 2015-01-01|2016-00-00 2016-12-31|2016-00-00 Creator (ISAD 3.2.1)|Accumulator (ISAD 3.2.1) Example fonds Creator history (ISAD 3.2.2). | History of Accumulator

anuary 2015 - December 2016 Creation 2015-01-01 2016-12-31 NULL NULL

eventTypes: Sets the . Creation, Accumulation

: : Creation, Accumulation, Contribution, Collection, Broadcasting,
type of event. Different Manufacturing, Custody, Publication, Reproduction, Distribution
options based on default : Creation, Contribution, Publication

: : Creation, Publication Broadcasting, Record-keeping activit
template used in AtoM: Sl 9 ping y



eventActors and eventActorHistories are related to Authority records.

AtoM will first try to find an existing matching authority record, and will link to it if
found. If not, AtoM will create a new stub authority record. Matching criteria:

Match on Match on :
# :
Import type o reposiiony Match on history Outcome

Linked (no updates)

Any Yes (or blank) Yes (or blank)

New or Vos No New actor created

delete/replace

Update Yes (or blank) No Linked AND existing history updated

Any No Yes (or blank) Linked (no updates)

Any No No New actor created

Yes (or blank) Yes (or blank) New actor created




Dates and creators (events and actors)

Remember if you pipe values to include more than 1 creator per row, you still need
to pipe across all event fields! Use NULL as a placeholder where needed.

eventActors 'eventActorﬂnstones eventTypes .eventDates VeventStanDates veventEndDates .eventOescnpuons 'eventplaces
Example Creator|Example Accumulator Example Creator History|[NULL Creation|Accumulation 2001-Present|January 1, 1983 - December 31, 1984 2001|1983-01-01  NULL|1984-12-31 Example Event description | NULL NULL|Vancouver

ACTOR 1 ACTOR 2

Name: Example Creator Name: Example Accumulator
History: Example Creator History History:

Type: Creation Type: Accumulation
Dates: 2001 - Present Dates: January 1, 1983 - December 31, 1984
startDate: 2001 startDate: 1983-01-01

endDate: endDate: 1984-12-31 )
Description: Example Event description Description: NOTE: eventDescriptions and eventPlaces relate only to the RAD CSV import template

Place: Place: Vancouver There are no equivalent fields supported in ISAD(G)

IMPORTANT: AtoM includes creator inheritance! Meaning if you have added a creator at the top level, you

do NOT need to add them in the CSV at lower levels again — in fact this can cause performance and display
issues later! Instead, simply add the dates and use the NULL placeholder for the and
fields:

eventDates eventTypes eventStartDates eventEndDates eventActors eventActorHistories

January 1, 2015 - December 31, 2016|2016 Creation|Accumulation 2015-01-01|2016-00-00 2016-12-31|2016-00-00 Creator (ISAD 3.2.1)|Accumulator (ISAD 3.2.1) Example fonds Creator history (ISAD 3.2.2).|History of Accumulator
anuary 2015 - December 2016 Creation 2015-01-01 2016-12-31 NULL NULL




eventPlaces and eventDescriptions:

Actor name

These fields are visible only in the RAD and erene
MODS templates in AtoM.

You could add these columns to an ISAD CSV
template and it would import without errors,
but they will notshow in the ISAD template
user interface!

These values also need to be piped to match
up with the correct event when importing
multiple events per row.




You can import digital objects at the same time you create new
descriptions.

Note that AtoM has a 1:1 relationship between a digital object and an
information object (i.e. archival description) — you can only attach one
object per description.

For local objects on the same server — use the digitalObjectPath
column (you can add it to the CSV it it is not in the template)

| AU | AV _ | AX
publicationStatus digitalObjectPath digitalObjectURI physicalObjectName

Published /path/to/my/local/exampleDigitalObject.pdf Example Shelf
Published http://www.example.com/example-external-image.jpg




You can also import remote digital objects available on the web, using the
digitalObjectURI column. AtoM will create local derivatives, but will

only store the path to the master, rather than retaining a local copy.

Requirements for a remote digital object import to succeed:

* Must be publicly available on the web
e Must be an HTTP or HTTPS link
« URI must end in the file extension

| AU | AV | | AX
publicationStatus digitalObjectPath digitalObjectURI physicalObjectName

Published /path/to/my/local/exampleDigitalObject.pdf Example Shelf
Published http://www.example.com/example-external-image.jpg




Physical storage columns

Similarly to creators, you can link to or create new physical storage containers and
locations in a description CSV import

* For the import to succeed, all 3 fields must be populated for each row:
physicalObjectName, physicalObjectLocation, and
physicalObjectType

 Can pipe values in a row to add multiple locations

» AtoM will first attempt to match based on all 3 rows — if no match is found, a new
container and location will be created on import

* physicalObjectType s linked to the Physical Object Type taxonomy in AtoM

‘V physicalObjectName | physicalObjectLocation | physicalObjectType

Example Shelf Example Shelf Location  Shelf




« culture: determines the source language of the description in AtoM. We

recommend populating for all rows. Expects ISO 639-1two-letter language
code values (e.g. en, fr, es, etc.) Must have the culture added to Admin

>Settings > i118n languages for proper display!

* See a list of AtoM supported langs and codes here: bit.ly/AtoM-langs

* language (of material) and 1languageOfDescription both also

expect ISO 639-1 two-letter language code values. Can accept piped values
for multiple languages, e.qg. |

* script (of material) and scriptOfDescription expect four-letter
ISO 15924 script code values — e.qg. : , etc. Can also pipe to enter
multiple values per row. Note that these codes are capitalized while
language and culture ones are not!


http://bit.ly/AtoM-langs

Other controlied value fields (linked to taxonomies)

* levelOfDescription: can enter new terms and will be created on
import (e.qg. sub-sub-subseries, etc.)

* subjectAccessPoints, placeAccessPoints,
genreAccessPoints: can enter new terms or link to existing ones.
Can pipe these fields for multiple terms

e descriptionStatus: expects Draft, Revised, or Final

* New terms *may* import correctly, but better to add them to the taxonomy first

* levelOfDetail: expects Full, Partial, or Minimal

« New terms *may* import correctly, but better to add them to the taxonomy first



« Alternative identifiers and their display labels can be imported | |

ALT-ID1|ALT-ID2 Alternate identifier label 1| Alternative identifer label 2
usl ng the alternativeldentifiers and ALT-ID3|ALT-ID4  Alternate identifier label 3] Alternative identifer label 4
alternativeIdentifierLabels columns. Use pipe nameAccessPoints
separators to add multiple values. There should be a 1:1 Name tocess point 1| Name access polnt2
relationship between the number of identifier values in the oy
alternativeIdentifiers column and corresponding publicationStatus
labels in the alternativeIdentifierLabels column. Published

Draft

* The nameAccessPoints field links to authority records, much like the for
creators. First it will look for an exact match on name, and then it will create a new stub
authority record if none is found. Be sure to check for typos, and use consistent naming
conventions with your authorities!

 The publicationStatus column sets the public visibility of your descriptions on import.
Expects values Draft or Public. If left blank, the default publication status (in Admin > Settings
> Global) will be used. Note that you can't have a published description as a child of a Draft
description — this can cause display issues in AtoM!
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referenceCode legacyld patentid qubitPareridentifier accession! title

ONOO120 007

ONOO120 0071
ONOO120007-2
ONOO120007-
ONOO120 0074

ONOO120 0071

ONO0120 0071

ONOO120007-3

ONOGO120 007-3

ONDO120007:1 a2
ONO0120007-2 22
ONOO120007-3 23
ONOO120 0074 24
ONOO120007:511
OND01200076 52
ONOO120007-7 33
ONOO120 0078 34
ONOO120007.943
ONOD120007-1 d4
ONOOLIO007-1 &5
ONOO120 0071 86
ONOO120007-2 13

71473
71477
71478
1an
71480
71481
1482
71483
71484
71485
71480
71487
71488
71489
71490
7140
71492
71493
71494

71473
71473
14N
1473
71473
71473
71473
71473
71473
147
747
71473
71473
71473
71473
71473
71473
71473
7141
71473
747
14N
71473
71473
nan
7147
71473
71473
747
71473
71473
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Irving Steinberg Sudbury Side Collection

Sudbury High School Item
Woolworth Budding Sudbury, Ontano

2. Durham 5. Looking North, ScdBbery, Ontare - ILBLL PO, Box 194, Sudbery, Ontaro, Item
6. Lisgar St. Looking North Sudbury, Oatatio - Robert Brown L1 - Duplicate Besjamin Fi ltem
11. Residential District Overiooking Lake Ramsey with Gen. Hosp. at right Sudbury. Item
17. A Pouring Moken Siag at Sudbury, Ontario - Robert Brown Ltd Item
2092 Elizaboth Schoot of Nuriing Sadbaury Ont, - Nicklotone Procensing Sudbury Photo Item
23, Prince Charles Schaol, 1 of 64 Elementary Schools in SudBury, Ontare

26 Sudbury Public Library

27, Federal Bulding, Sudbury, Ontario

28 Mockey Arona Sudbary

38 Four Schools, Public Library and Part of SL Joseph Hospial, Sudbury - Phato Copyry Item
42 Be® Park Sudbury, Ont. - Nkietone Processing Sudbury Photo Service Sadbury, Onti item
4}, Looking north toward downtown Sudbary, Ontaric Item
0. View of Sudbury, Omt from cne of Many Rock Milly. - Nicklotone Processing Sudbury item
62. Durbam St Looking South, Sudbury, Ontano. - Nickietone Processing Sudbury Photeltem
74, The Pefletining Plant of the Lowphos iron Mine at Sodbury, Ont. - Nickietone Proces Item
75 The Kelamaioo Vegetable Parchenent Co. Pager MMl ot [spanols, Near $udbory, On Item
Sudbory High School Item
Woohlworth Bulding Sudbury, Ontano Item
2. Durham 52, Looking Novth, Sudbery, Ontane - RB.L P.O, Box 394, Sudbury, Ontario, Item
6. Ungar S Looking North Sudbury, Omtario - Robert Beown Ltd - Duplicate Beegamin Fi ltem
11. Residental District Overiooking Lake Ramsey with Gea. Hosp. Mt tight Sudbury Item
17. A Pouring MoRen Slag st Sudbury, Omtario - Robert Brown Ltd Item
20. 8. Elzabeth Khool of Nuriing Sedbury Ont, - Nickietone Processing Sudbury Photo Item
21 Prince Charles School, 1 of 64 Blementary Schools in SudBury, Ontario Item
26 Sudbary Public Library Item
27. Federal Buiding, Sudbury, Ontario Item
I8 Mockey Arona Sedoury Item
38 Four Schools, Public Library and Part of 5L Joseph Mowpital, Sudbury - Photo Copyryitem
42 Bed Park Sudury, OnL - Nickdetone Processing Sudbury Photo Service Suddory, Ont Item

extentAnaMedum

18 photographs: col, mounted on slides
1 photograph: col, mounted on skde

1 photograph: col, mounted on side

1 photograph: col, mounted on side

1 photograph: col, mounted on shde

1 photograph: col, mounted on side

1 photograph- col, mounted on side
1 photograph: col, mounted on shde
1 photograph: col, mounted on shde
1 photograph: col, mounted on side
1 photograph: col, mounted on shde
1 photograph: col, mounted on slde
1 photograph: col, mounted on skde

repostory
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
of Greater Sudbury Archives
Greater Sudbury Archives

Greater Sudbury Archives

¥ of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives
City of Greater Sudbury Archives

archivalMistory gesiton

Earl Levi recieved the slides | ACC2009-007, Chasles Lovi

opeAndContont a
Colour slides depicting various sights in and atound Sadidary in the late 19501 and early 10604,
Item s a picture of & high school taken from the schoolyard.

Item ks a picture of an office bulldng wath “Woolworths® *Crown Life®, and "Confederation Lée
Item 13 & picture of a city street, cars, and two children Jay-walking, A *Hotel Coulson® vign iy cle
Item is a picture of a city street, cars, and buiding:.

Item is a piture of houses, trees, Lake Ramsey, and the Sudbury General Hospaal taken from a
Item i a pkture of six rows of moRen slag taken at night

Item is & picture of & bullding taken from the rear.

Item 1 a picture of a schecl taken from a street. A child is also i the photograph.

Item is a picture of the Sudbury Publc Lidrary taken from Mackentie Street. A 'Red Ensign’ flag
Item bs 3 pcture of a downtown Federal Government bullding taken from across the street. Ca
Iterm is a picture of the Sudbury Community Atea, sign advertaing "Bingo Wednesday August Y
Item i picture of Buldings iscuding the Sudbury Public Library and four schools taken from be
Item is a picture of a crowd In Sell Park with some people sitting on the grass and others in the
Item is a piture taken from an clevated area of trees, buikdngs, and a rallyard.

Item is & picture taken from an clevated area of trees and bulidings.

Item is picture of Durham Street, cars, people, a "Rexall” yign and the "Royal Bank of Canada”
Item is 3 piture of the nide of a factory, machinery, and a worker,

Item is 3 picture of & factory complex and mill stream

Item i & pcture of & high school taken from the schoolyard

Item is 3 picture of an office bullging with “Woolwortha™ "Crown Life”, and "Confederation Life
Item Is a pkture of a city street, cars, and two children Jay-walking, A “Hotel Coulson® sign s cle
Item is & picture of » city street, cars, and buidings

Item i & pcture of houses, roes, Lake Ramsey, and the Sudbury General Hospital taken from a
Item is 3 picture of six rows of molten slag taken at night.

Item is 2 pxture of a bullding taten from the rear

Item is & picture of & school takon from 4 street. A child by alvo o the photogra

Item is a picture of the Sudbury Public Lbeary taken from Mackenrie Street. A 'Red Ensign’ flag
Item is a pture of a downtown Federal Government buildng taken from across the street. Ca
Item s a piture of the Sudbury Community Area, sign advertising "Dingo Wednesday August
Item i picture of Buldings ncluding the Sudbury Public Libtary and four schools taken from be
Item s a pcture of a crowd in Bell Park with some people satting on the grass and others in the

iNnfo@artefactual.com



https://creativecommons.org/licenses/by-sa/4.0/

